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1. Obmme no10KeHus

1.1.

1.2

1.3.

1.4,

[Mpasuna noassopauusn MBLL paspaboranm #a ocuose TMonoxenus o6 MBI
[ToxpoBckoii cpemHel UKok

[pasuna noassosanus MBIl pernamentupyior nmopsaok aoctyna k doumam
MUBLL, npasa u obasansoc anrareneii UBLL

[lpaso csoboanoro zocryna u Oecnnarsoro noassosanus WBLL umeror
VHAIHECH, YYHTCIS, POAHTEAHN (3aKOHHBLIC NPEACTABHTCNN), COTPYAHMKH W
BBITYCKHHKH IIKObI.

K ycayram uprareneii npeoctanisiorcs:

(hona  y4eGHOH, XYNOKECTBEHHON, CNPaBOYHOH,  HAYUHO-NONYAAPHOH
ANTEPATYPBl LIS YHAUIMXCH:  METOAMYECKOH,  HAYYHO-Nelaroruyeckoi,
CHPABOMHON yHeOHOM, XYI0KECTBEHHON JIHTEPATYPhl 18 YunTenell, pojantenei
(3aKOHHBIX NpPEACTABHTENICH);

cnpapouHO-oHOIHOrPadnuecknil thown, pexoMeHaaTeNbHEe CIHCKMH
JAHTEPATYPhI;

HHAHBIIYIBHBIC, TPYTITIOBBIC H MaccoBbie GopMbl paboThl ¢ YHTATETAMH,
Pexum paborst MBIl coorsercrsyer spemen paGors wukonn.  Jhis
obecneverns AMdHEepeHUHPOBAHHOIO NOAX0AE K OOCHYKHBAHHIO HMTalCaCH
cocTarinsercs pacnucanne padborw MBLL

2. Mpasa, 06S3aHHOCTH H OTBETCTBEHHOCTL YHTATE ICH —
noassosareaeit UBI

[oaszosarean HBIL umeor npaso:

noayyars nonHyio undopmannio o Gouae, WHOOPMAIMOHHBIX pecypcax n
npenocraniaembix MbL] yenyrax;

NOAyHaTh KOHCYJALTATHBHYIO [OMOLLL B TNOHCKE M BbIOOpe HCTOMHHKOR
nHbopManmn;

nonyyars moboit gokyment u3 houigos UBL] Bo spementoe nonslosanue Ha
yenopusx, onpeaengnnnix lMpasunamu nonssosanmns UBLL

NPOUIEBATH CPOK MOML3OBAHNA JTOKYMEHTAMMN]

YYACTBOBATL B MEPOIPHATHAX, NpoBoauMbix MBLE

obpatarses st paspeiieHns KOHDIMKTHON CHTYAIMM K ARPEKTOPY LIKOLL,



Toaszosarean HBL o6szanni:

cobmonark npasuia noavzosauus MbLL;

OepeRHO OTHOCHTHCA K MMPOM3BE/ICHMAM f1e4aTH (He BHIPHIBATH, HE CrHOATh
CTPaHuLl, He ACNATh'B KHHIEX MO{MEPKHBAHNI, MOMETOK), HHBIM JOKYMEHTAM
HA PA3HBLIX HOCHTENAX. 0DOPYIOBAHNIO, HHBEHTAPIO;

NOIEPHKUBATE NOPAAOK PACCTAHOBKH JOKYMEHTOB B OTKpbIToM nocryne MBL,
PacnonoKeHHa KapToyeK B KATalIorax H Kaprorekax;

MOAB30BATLCA LEHHBIMH M CIPABOYHBIMH JOKYMCHTAMM TOJILKO B MTOMELIEHNH
onbnuorexn;

yOCMUTBCA NPH MOAYHCHHH JOKYMECHTOB B OTCYTCTBHHM jedextos, a npu
obnapyxennn npoundopmuposars o6 3rom paboruuxa MBLL

BO3BpALATL HOKYMEHTh! 8 MBLL B veTanoRIeHHbE CPOKH;

samensTs  gokymentht MBIl B caywae ux  yTparet MaM  nopuH MM
pasHoueHHBIMH, AHOO KOMIeHcHposaTh yuiepd B pasmepe, YCTAHOBICHHOM
IMpaBuaamu nonssopanna MBLL;

noiHocThi0 paccunTarhes ¢ MBLL no uerevenunn cpoka odyuenns wan paborsi
B 0011CO0PA30BATCILHOM YHPEHKICHNI.

3. Obszannocrn MBI

3.1. PaGoruuxkn UBL umewr npaso:

CAMOCTOATE/IBHO ONPE/IENATh COMCPIKAHHE M KOHKpeTHbie (opMBl cBOCH
ACATENBHOCTH B COOTBETCTBHM C 3aauaMM M (YHKUMAMY, ONpeaenEHHbIMK
INonoxenuem 06 MBLY;

MPOBOANTE B YCTAHOBICHHOM MOPAAKe (aKyIbTATHBHLIC 3aHATHA, YPOKH M
Kpy#aky Oubnuoredno-Gubanorpaduyeckux 3uanuit u  undopmaunonoi
KYJNBTYphbi;

ONpeAeNsTh HCTOYHHKH KOMIUIEKTOBAHHA HHQOPMALIMOHHBLIX pecypCos;
M3bIMATL M PCANM3OBLIBATL JOKYMEHTBI M3 (JOHJOB B COOTBETCTBHM C
HHCTPYRUMER no yudry Gubnnoreynoro (honaa;

onpeaensth B coorsercrsnn ¢ [lpasuinamu noas3opanns MBIl mkosnsl,
YTBEPAAEHHBIMH JIHPEKTOPOM  (IKOAL  BHAB M pa3sMepsl KOMNEHCAIHN
yiuepba, Hanecénnoro noassosatesem MBLL

BHOCHTH TIPEUIOKEHHSA 1O COREPIIEHCTBOBAHHIO OTLTaThl TPYAA, B TOM HHCIe
Haa0aBoOK, AOMIAT H npemuposanns paborunkos UBLL;

HMETh eXKErOAHBI OTNYCK 28 KaneHAapHbIX AHE W J0NOAHNTENbHbIH OTOYCK
B COOTBCTCTBMH C KOJJACKTHBHBIM JIOFOBOPOM MEKAY paboTHHKaMH H
PYKOBOACTBOM 001E00PAZ0BATEALHOIO YUPEKACHHS HIIH HHBIMH JOKAILHBIMH
HOPMATHBHBIMH GKTAMH;

ObITh TIPEACTABACHHLIMN K PAsiudusiM (JOpMaM NOOUIPEHHS, HATpajam M
3HAKAM OTIHYHA, TPEAYCMOTPEHHBIM 18 PADOTHHKOB 00PazoBaAHMA;
YHMAcTBOBATH B COOTBETCTBHM € 3aKoHoAateabcTROM Poccuiickoii Menepauun B
pabore OHOIMOTEYHBIX ACCOLMALMH HIH COIO30B.



3.2. Padorunkn MBI o6a3annt:

~  cobmoaarh rocyAaperpentsie GubanoTe HbIC CTAHAAPTHL H HOPMATHBLL

—  ofecneuBaTh NONBIOBATENAM BOMOKHOCTE PaboTsl ¢ HHGOPMAUHOHHBIMM
pecypcamu MUBLL

~  uHGOPMHPOBATE N0/1b30BATENEH O BIAAX ITPEAOCTARISEMBIX HBL] yenyr:

~ (QopmuposaTh (GOH/BI B COOTBETCTBHH C YTBEPKASHHBIMHU thenepanbHLIMK
mepesHsMM  ydeOHBIX  WymaHMil,  0OpaIOBATEABHBIMM  MPOTPAMMAMH
061Ie00pa3oBATEILHOIO  YHPEHICHUA,  HHTEPECaMH, noTpefHOCTAMK 1
sanpocamy Beex kareropuil noms3osareneii;

—~  COBEPLICHCTBOBATH uHpopmaionHo-Gubanorpapuueckoe 1 GubaHoTe HOR
obcnyxuBanue nojib3oBaresnieh;

—  oBecreqHBaTh COXPAHHOCTH HCMOAL3OBAHWS HOCHTENCH HHpOPMALMH, WX
CHCTEMATH3ALNIO, PA3MEILCHNE i XPRHEeHHE;

— obecrieuMBaTh peKMM paboTBl B COOTBETCTBMH €  NOTPEOHOCTAMH
nons3osaresneil u paboroil 00pa3OBATEIBHOIO YUPEKACHHA,

—  OTHHMTHIBATHCS B YCTAHOBJIGHHOM  MOPAJKe  Tepea  JHPEeKTopoM
00pajoBATEALHOTO  YMPEKICHHA U Oprafami  CTATHCTHKH B MOPAIKE,
NPEAYCMOTPEHHOM JICHCTBYIONIMM 3AKOHONATENLCTBOM H  yUPCANTEILHIMHI
noxymentami HBLL

—  MOBLULATH KBAIH(OHKALHIO.

4. NMopsinox noaszosanus UL

— 3anuch  obywawouterocs 06u1eo0paIoBaTeNbHOTO  YUPCHICHHA B MBI
NPOM3BOAMTCS TI0 CHMCOMHOMY COCTABY KIACCA B MHANBHIYAJIBHOM MOPAIKE,
NeJATOrMYECKHX HAH MHBIX PabOTHHKOB 00pasoBaTeNLHOIO YHPEAACHHA,
poauTeneH (MHbIX 3aKOHHBIX npejcTaBuTenei ) 00YHaIUIMXCH — 110 NachopTy;

~ NpM 3AITHCH MMTATEAH AOMKHBI O3HAKOMUTHCR € MPABHIAMH NONBIOBAHMA
MBLL # noaTBEpPAMTE OON3ATENBCTBO 00 HX BBINOIHEHHH CcBOCH MOANMCLIO HA
HHTATENLCKOM GopMyispe;

~ NOKYMEHTOM, MOATBEPAJAOUIM NPABO  TOJL3OBAHNA UBLL, sBasercs
YHTATCNLCKHI (popMynap;

— yuratenscknit  Gopmyssp  dukcupyer aary  BHUIAYH  [0/B3OBATENO
JIOKYMEHTOB i3 (hOHA H HX BOIBPALICHHA B MBIL

5. TMopsaoK noab30BaAHNA ADOHEMEHTOM
~ [OJB3OBATE/H MMEIOT NPABO MOTYUaTh HA JIOM M3 MHOTOTOMHBIX H3aHMi He
Bonee ABYX OKYMEHTOR OHOBPEMEHHO,
—  MAKCHMATBHBLIC CPOKH M0JL30BAHNA JOKYMEHTAMM:
— yuebHuKn, yueduse nocodus — yueOHsill roa;
~ XY/OWECTBEHHAN JMTEPATypa, H3y4aesmas Mo nporpamMme — nocie
H3YHCHUS,
—  HAay4HO-TIONYARpHAs, nosHaBaTeNLHasN, XYy AOKECTBEHHAN
nuTeparypa — 1 mecsw;



~ MEePHOIAHYECKHE H3AaHus, W3AaHHA NOBbILIEHHOTO cnpoca — 10
JIHEH!
— NOJAL30BATC/IH MOI'YT npozumu cpox HOJIL30BAHMS AOKYMCHTAMH, eCiii Ha HHX
OTCYTCTBYET CIpPOC CO CTOPOHLI JIPYIUX nonbzoaareneii:
— He MOANENKAT BH/Iaue Ha J10M Pe/IKHE, LCHHBIE W CIIPABOYHAIE W3AHHA]
— BosBpauienne GUKCHpYETes noanHesio Gubanorexaps.

Hopsmox NOJIL30BAHHS YHTAIBHBIM 32 10M

— paspewraerest pabora 3a OJHUM MEPCOHANBHBIM KOMNBIOTEpOM He Bonee AByX
HEMOBCK OAHOBPCMCHHOL

— no sonpocam noucka waopmauun B MuTtepHere noan3osBaTeab A0IKEH
obpatutees K paborunky MBIL sanpemaercs oOpaineHuwe K pecypeam
Wurteprera, npeanonaraiouiM oniaTy;

~ pabora C KOMIBIOTEPOM NMPOH3IBOANTCA COTTACHO YTBEPHKAEHHBIM CAHHTAPHO-
HIHEHHYECKHM TPeOOBRHHAM;

— JMTEparypa, NPEeAHAZHAYCHHAN JUIA HCIOJB30OBAHNSA B YHTAILHOM 3¢, HA J10M
HE BBIAETCH,

— IHIHKIONEANH, CNPABOMHBIC W3NAHHA, PCAKHC M UCHHLIC KHMUIH BLIEAIOTCH
TONBKO B YHTAIILHOM 3871¢;

- HHQJIO TPOM3BEACHMI NeyaTH W JPYrHX [IOKYMEHTOB, BbLIABAeMBIX B
YHTATBHOM 3a7€, HE OrpaHHyeHo,



