PaccMOTpeHO Ha 3acelaHin Vr1Bepxknaro:

TIearorH9ecKoro coBeTa o JIMpeKTOp IIKOJIBI
ITpotokoin Nel or 28.08.2015r L) bR

MNOJIOXKEHHUE o3 R %
0 mopsiIKe 06paGoOTKH NePCOHATBLHBIX IaHHBIX Palo ] g.l,uﬁ';
MOY Iokposckoiit COI i

1. OO0Ommue mojoKeHHs

Hacrosmee [Tonoxkenne o mopsake 06paboTKH MepCOHATBHBIX JaHHBIX (Jaee - [Tonoxenne) B
MOV Tlokposekoit COI (nanee — Opranu3zaums) pa3paboTaHO B COOTBETCTBHH ¢ TpyI0BBIM
xojekcom Poccuiickoit ®enepaunn, Koncrurynmeit Poccniickoit ®enepanuu, I'paxaaHcKum
xozxekcoMm Poccumitckoit ®enepamuu, ®enepanbusiM 3akoHoM ot 27 mrons 2006 r. Ne 149-03
«006 undopmanun, HHGOPMALMOHHEIX TEXHOJIOTHSAX | 0 3amuTe HHopMauun», PeieparbHbIM
3akoHOM OT 27 mions 2006 r. Ne 152-®3 «O nepcoHansHBIX XaHHBIXY», [Tonoxkennem 06
obecrieueHHH GE30MAaCHOCTH IEPCOHAIBHBIX IaHHBIX NMpPH HX 00paboTke B WH(OOPMAUMOHHBIX
CHCTeMaX IIepPCOHAIBHBIX JaHHBIX, yTBepKAeHHBIM [locranoBmenuem IIpaBuTenbcTBa
Poccuiickoit ®enepannu ot 01.11.2012 Ne 1119, TlonoxeHuem 06 ocobeHHOCTAX 00pabOTKH
MEPCOHATHHBIX JIaHHBIX, OCYIIECTBISEMON 03 WCIOIB30BaHUS CPEACTB aBTOMATH3allWH,
vrBepikaeHHbIM [Toctanonenuem IlpaButensctBa Poccniickoit @eneparmu ot 15.09.2008 Ne
687, IlpaBuiaMH BHYTPEHHETO TPYJAOBOro pacropsjaka OpraHuzanud ¥ ONpeesseT MOPSIOK
MOJTy4eHHUS, ydeTa, 00paboTKH, HAKOTICHHS W XPAHEHHS MTEPCOHAIBHBIX JaHHbIX.

Ilens paspabotku Ilonoxenus - omnpezeneHne mopsaka oO0pabOTKH IEPCOHATBHBIX JAHHBIX
pabotHEKOB OpraHu3alMi ¥ MHBIX CyOBEKTOB IEPCOHAIBHBIX JaHHBIX, IEPCOHANIBHEIE JaHHbIC
KOTOPBIX ToJUIe)aT 00paboTKe, Ha OCHOBAaHHH MOTHOMOYHI ONlepaTopa; obecreYeHne 3amuThl
npaB ¥ CBOOOJ YeloBeKa M rpakIaHWHA, B T.4. paboTHuKa OpraHu3auuu, Ipu o6padoTke ero
NIEPCOHAIBHBIX JAaHHBIX, B TOM YHCIE 3allMTHl NIPpaB Ha HENPUKOCHOBEHHOCTh YACTHOM JXH3HH,
JMYHYIO M CeMeHHYI0 TaliHy, a TakKe YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJLKHOCTHBIX IIHIL,
AMEIOIMX JIOCTYN K TIEPCOHAIBHBIM JaHHBIM, 3a HEBBINOJHEHHE TpeGOBaHMN HOPM,
pEryIHpyIONmMX 00paboTKy | 3aIUTY NEePCOHATBHBIX IaHHBIX.

1.1 Tlopsaok BBozia B JielicTBHE U W3MeHeHUs [TomoxeHus
Hacrosimee ITonoxenue ¥ W3MeHEHHs K HEMY YTBEPXKIAIOTCS pyKoBoauTeleM OpraHu3auny u
BBOJSITCS NpUKa3oM. Bee paboTHukHM OpraHu3aiuy 10/DKHEI OBITH 03HAKOMJIEHBI ITOJ] PACITUCKY
¢ ITonoxxeHneM ¥ H3MEHEHUSIMH K HEMY.

1.2 OcHOBHBIE IOHATHS ¥ COCTAB NMEPCOHATBHBIX JaHHBIX paOOTHUKOB
Jl1s neneit Hactosmero [TooKeH|s HCIOIB3YIOTCS CIeAYIONIHE OCHOBHBIE IOHATHS:

- TIEpCOHANBHBIC JaHHBIE paboTHUKA - Mobas WH(OpMAIHs, OTHOCAIMAACS K ONPEIEICHHOMY

WM OIIpejielIseMOMY Ha OCHOBaHHMH TaKoi WH(OpManun pabOTHHUKY, B TOM YHCIIe ero (haMuims,
HMS, OTY4eCTBO, TOJ, MecCsl, JaTa W MECTO pOXIEGHHS, ajipec, CeMeHHOe, COIMAILHOE,



UMYIIECTBEHHOE TIOJIOKEHUE, oOpa3oBaHue, mnpodeccus, M0XOAbl, Apyras uHPoOpMaIus,
HeoOxoauMasi paboTOAATENIO B CBS3U C TPYAOBBIMHU OTHOILICHUSIMU;

- 00paboTka TMepcoHANbHBIX MJAHHBIX - cOOp, CHCTEMaTH3alus, HAKOIUICHHWE, XpaHEHHE,
yTOoYHeHHe (OOHOBJIEHHWE, W3MEHEHHUE), HUCIOJIb30BAaHUE, pAclIpoCTpaHEeHHEe (B TOM 4YHCIE
nepeaaya), 00e3IMYuBaHue, OJIOKUPOBAHUE, YHUUTOKECHUE NTEPCOHATBHBIX JAHHBIX paOOTHUKOB
Opranuzanuy,

- KOH()HICHIMATBHOCTh TIEPCOHANBHBIX JAHHBIX - O00s3aTENIbHOE IS COOJIFO/ICHUS
HA3HAYEHHOT'O OTBETCTBEHHOI'O JIUIA, MOJYYUBIIETO JOCTYN K TMEPCOHAIBHBIM JIaHHBIM
paboOTHUKOB, TpeOOBaHUE HE IOMYCKAaTh MX PAcCHpOCTpaHEHUsi 0e3 coryacus paOOTHUKA WU
MHOTO 3aKOHHOT'O OCHOBaHUS;

- pacmpocTpaHEHHE TEepCOHANbHBIX [aHHBIX - JICHCTBHSA, HampaBJCHHbIE Ha Iepenavy
NEPCOHAIBHBIX JAaHHBIX Pa0OTHUKOB OIpPEAEICHHOMY Kpyry Juil (mepefada MepCOHAIbHBIX
JTAHHBIX) WIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JAHHBIMH HEOTPAaHHMYCHHOTO Kpyra JIWI, B
TOM 4HKcie OOHApOJOBaHWE NEPCOHAIBHBIX JaHHBIX PaOOTHHKOB B CPEACTBAX MAacCCOBOM
uHpopMaluy, pasMelleHHe B  HMH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CETAX WU
MPEIOCTaBIICHUE IOCTYIA K IEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKUM-TTHOO0 HHBIM CIIOCOOOM;
- UCTIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX - JICHCTBHS (ONEpaIlK) C MEPCOHATBHBIMHI JaHHBIMH,
coBeplIaeMble JODKHOCTHBIM JuioM OpraHuzaliii B LENAX MNPUHATHS PpEUIeHHH WiIn
COBEPILEHHSI WHBIX JCHCTBHHA, MOPOXKIAIOUINX IOPUINYECKUE TIOCIEACTBUAS B OTHOIICHHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparMBalOIIUX UX IpaBa U CBOOOMBI MU MpaBa U CBOOOIBI
JPYTUX JINIL;

- OJIOKMpOBaHME TMEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKpalieHue cbopa, cucreMaTH3alluy,
HAKOIUJICHUS, WCIOJB30BAHUS, PACIIPOCTPAHEHUS MEPCOHATBHBIX NAaHHBIX PAOOTHHKOB, B TOM
qHclie UX Mepeadn;

- YHHYTOXXCHUE TEPCOHAIBHBIX IaHHBIX - ICWCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEP)KaHHME TEPCOHAJBHBIX JAHHBIX B  HH(MOPMAIMOHHONW  CHUCTEME
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3yJbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHabHbIC
HOCHUTEJIH MEePCOHATIBHBIX IaHHBIX PA0OTHUKOB;

- 00e3nMuMBaHNE TMEPCOHATBHBIX TAHHBIX - NEHCTBUSA, B pE3yJbTare KOTOPHIX HEBO3MOKHO
OTIpeAeNUTh MPUHAICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00mIeI0CTYITHBIE TIEPCOHANTBHBIE JJAHHBIE - TIEPCOHANBHBIC JaHHBIC, TOCTYIT HEOrPAaHHUYEHHOTO
Kpyra JIMI| K KOTOPBIM MPEI0CTaBJIeH C corjacus pabOTHHKA WIIM HA KOTOPbIE B COOTBETCTBUU C
dbeneparbHBIMU 3aKOHAMU HE pacrpocTpaHsercs TpeboBaHNE coOmroIeHus
KOH(HIEHIIMATbHOCTH;

- nH(opmanus - cBeieHNs (COOOIEHNs, TaHHbIE) HE3aBUCUMO OT (POPMBbI UX MPEJCTABIICHUS;

- TOKYMEHTHpOBaHHas MHQpoOpMauus - 3aUKCUpPOBaHHAs HAa MaTepUAIbHOM HOCHUTENE MyTeM
JOKYMEHTHPOBaHUS HMH(OpMAus C pEKBU3UTAMH, MO3BOJSIOMIMMHU OIMPEICIUTh TaKYIO
UH(POPMALIHIO WK €€ MaTepUaJIbHbI HOCUTEb.

B cocraB mepcoHaNbHBIX TaHHBIX PaOOTHUKOB OpraHU3aIly BXOJAT JOKYMEHTBI, COIEpIKAIIHIe
MHGOPMALIMIO O MACMOPTHBIX JaHHBIX, 00pPa30BaHUM, OTHOLIEHWHM K BOMHCKOW OOS3aHHOCTH,
CEeMEHWHOM TIOJIO)KEHUH, MECTE XHTEIbCTBA, COCTOSHUHU 370POBbS, a TAaKXKE O MPEIBIIYIINX
MecTax UX paboThl.

2. Kommiekc [J0KYMEHTOB, CONpPOBOKIAKINMII mnpouecc oGopMIeHHsT TPYAOBBIX
OTHOLIeHHNH padoTHUKa B OpraHu3anuu 1npu ero npuemMe, rnepesojae M yBoJIbHEHHH.

WNndopmanusd, npeacrapisiemas paOOTHUKOM TpU MOCTYIUIEHHHM Ha paboTy B OpraHuzaiuio,
JOJDKHA HWMETh JIOKyMeHTalbHyto Qopmy. Ilpu 3aximoueHMH TpyaoOBOrO JIOTOBOpa B
COOTBETCTBUM €O CT. 65 Tpynooro konekca Poccuiickoin denepanuu Ao, MOCTYNAONIEe Ha
paboty, mpeabsBIsieT paboTOAATENIO:



- MacMopT WJIM WHOM JOKYMEHT, YIAOCTOBEPSIOMINUNA JTUYHOCTh, a TaKXKe KOMUHU CBUACTEILCTB O
roCy/1apCTBEHHOW PETUCTPALIUY AKTOB I'PAXk/1aHCKOI'O COCTOSIHUS;

- TPYIOBYIO KHIKKY, 32 HCKIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOM JOroBOp 3aKioyaercs
BIIEPBbIC WJIM pAaOOTHHK MOCTYNAET HAa paboTy Ha YCIOBUSIX COBMECTHTENBCTBA, OO TpyHoBast
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOI WK MO APYTUM MPUUYUHAM;

- CTpPaxoBOE€ CBMJIETEIBCTBO T'OCYJApCTBEHHOI'O II€HCUOHHOIO CTPAaXxOBaHMs, CTPaxoBOM
MEAMLMHCKU MOIHC 003aTeIbHOTO METUIIMHCKOTO CTPAaXOBaHUs IPaX/IaH;

- TOKYMEHTbI BOMHCKOTI'O y4€eTa - JJI1 BOEHHOOOSI3aHHBIX U JIULI, [TO/JIEKAIUX BOUHCKOMY YUETY;
- JOKyMeHThl 00 o00pa3oBaHHUU, TNPOPECCHOHATBHON MEPEHOArOTOBKE, IMOBBIIICHUU
KBAJTM(HKAINY, CTAXUPOBKH, MPHUCBOCHUH YYEHOW CTETEHHU, YYCHOTO 3BaHHs (€CJIM TaKOBBIE
UMEIOTCS);

- CBHUJETEIHCTBO O TOCTAHOBKE HA y4YET B HAJIOTOBOM OpraHe ()U3MYECKOro JIMIA MO0 MECTY
JKUTEJIbCTBA Ha Tepputopuu Poccuiickoit denepanmmu.

[Ipu odopmnenun paGotHuka B OpraHu3anuio padOTHUKOM OTAeNa KaApOB 3alOIHSIIOTCS
yaupunupoBanubie Gopmbl T-1 u T-2 «Jluvnas kapTouka pabOTHUKA», B KOTOPOH OTPaKarOTCs
CJIeIYIOIIME aHKETHBIE U Ouorpaduueckue TaHHbIe paOOTHUKA:

- oomme cBeaenus (P.M.O. paboTHuka, nata POXKICHHS, MECTO POXKIACHHS, TPAKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx padOTHI, COCTOSIHHE B Opake, MacIOPTHBIC TAHHEIC);

- CBEJICHUSI O BOMHCKOM Y4€Te;

- JaHHBIE O IIpUEMe Ha paldoTy;

B nanbHelimem B THYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O TIEPEBOJIaX Ha IPYTYIO paboTy;

- CBeJIeHUs 00 aTTecTaluy;

- CBEJICHUS O TTOBBIMICHUH KBATH(PUKAIIH;

- CBeJIeHUs O MPOo(hecCHOHANBHOM MePEenorOTOBKE;

- CBeJIeHUs O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;

- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIeOHaX.

B otnene xaapoB OpraHuzaluu CO34aIOTCS U XPAHATCS CIEAYIOLIME TPYIIbI TOKYMEHTOB,
coJieprKaliye JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM HIJIA CBOJHOM BUJIE.

JIOKYMEHTBI, coJiepKalllie IEepCOHaJIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCH JIOKYMEHTOB,
COIIPOBOKIAIOIIME Tpolecc O(OPMIIEHUS TPYIOBBIX OTHOLIEHHMH NpU NpuUeMe Ha paboTy,
NEepeBOJiE, YBOJbBHEHHWH; KOMIUIEKC MAaTepuajoB [0 aHKETUPOBAHUIO, TECTHPOBAHUIO;
MPOBEJICHUIO cOOECeOBaHM C KaHANIATOM Ha JOKHOCTD; MOJTMHHUKN U KOMTUU MPUKA30B 10
JUYHOMY COCTaBY; JIMYHBbIE Jefla W TPYJOBble KHUXKH pPaOOTHUKOB; JeNla, COepaliue
OCHOBaHHUSl K NpHKa3y IO JUYHOMY COCTaBy; [eia, COJep)Kallhue MaTepualibl aTTecTalluu
pabOTHUKOB; CIYXEOHBIX pacClI€JOBaHUI; CIPAaBOUYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTeKH, >KYpHAlbl); MOMIWHHUKA W KOMHUHU OTYETHBIX, AHAIUTUYECKHX U
CIPAaBOYHBIX MAaTepUasoB, IEPEAaBaEMbIX PYKOBOJACTBY OpraHuzanuu, pyKOBOIUTEIIM
CTPYKTYPHBIX TOJPA3JECICHHUI; KOMUU OTYETOB, HAIMpPABISEMBIX B TOCYIapCTBEHHBIE OPIaHbI
CTATUCTUKH, HAJIOTOBBIE WHCIEKIIMH, BBIIIECTOSIIIIME OPTraHbl yIpPaBIEHUS U JIpYyrue
YUPEXKIEHUA).

JlokyMeHTanusi 1o opraHu3auuu paboThl CTPYKTYPHBIX MOJpa3JesieHui (MOJIOKEHUS O
CTPYKTYPHBIX  TIOJpa3AeNeHusIX, JODKHOCTHBIE HMHCTPYKIIMH  pPaOOTHUKOB, MPHUKA3bI,
pacnopspKeHUs, yKazaHus pykoBojcTBa OpraHu3zanuu); JOKYMEHTHI MO IJIAHUPOBAHUIO, YUETY,
aHAJIU3Y ¥ OTYETHOCTH B YACTH pabOTHI ¢ IepcoHaioM OpraHu3aiuu.



3 Coop, 00padoTKa, 3a1IMTa NMEPCOHAJBHBIX JAHHBIX, MOPSAJAOK 00padOTKH M XpaHEHUs
NepPCOHAILHBIX JAHHBIX

3.1 [lopsaiok nmosiydeHus MepCOHAIbHBIX TAHHBIX

Bce nepconanbhble qaHHble paboTHuka OpraHu3anuy cleAyeT MojyyaTb y Hero camoro. Eciu
NIEPCOHAIbHBIE JaHHbIE PAOOTHMKA BO3MOXKHO IIOJIYYUTh TOJIBKO Y TPETbEW CTOPOHBI, TO
pabOTHUK JOJKEH OBITh yBEAOMIJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJIy4EHO
NUCbMEHHOE corjacue. J(oJDKHOCTHOe Mo paboTofareist JOJDKHO COOOLIIUTH pPaOOTHHKY
Opranu3anuu o Lensix, OpeArnoiaraéMblXx UCTOYHMKAX U CIIOCOOAX IMOJYyYEHMs MEePCOHAIBHBIX
JaHHBIX, a TaKXe O XapakTepe MOUICKAIIMX IOJYyYEHUI0 NEPCOHAIBHBIX JaHHBIX U
HOCJIEICTBHSIX OTKa3a paOOTHHUKA 1aTh MIMCbMEHHOE COTJIACUe Ha UX MOJy4YeHHUE.

Paboronarens He mMeeT mpaBa Mojy4yaTrb M 00padaThIBaTh NEPCOHANBHBIC JaHHBIE paOOTHHKA
Opra"u3anuu O €ro pacoBOM, HAIMOHAIBHOM NPUHAUIEKHOCTH, IMOJUTHUECKUX B3IJIAaX,
PENUTHUO3HBIX HIH (HIOCOPCKUX YOEKIEHUSIX, COCTOSHHUU 3]I0POBbS, WHTHUMHOHM >Xu3HU. B
Cllyyasix, HEOCPEJCTBEHHO CBA3aHHBIX C BOIIPOCAMM TPYAOBBIX OTHOILEHHH, B COOTBETCTBUU CO
ct. 24 Koncrutyuu Poccuiickoit @enepannu paboToaaTens BIpaBe NOIy4aTh U 00pabaThiBaTh
JTAaHHbIE 0 YaCTHOM M3HU PaOOTHUKA TOJIBKO C €0 MMCbMEHHOIO COTJIACHSL.

[IpenocraBiieHue COMCKATENEM JIOJKHOCTU MEPCOHAIBHBIX JIAHHBIX J0 3aKJIIOUEHUS! TPYJOBOIO
Joroeopa (pe3roMe M T.I. ’HPOpPMAaLMK) cuuTaeTcs, B cooTBeTcTBUU ¢ I'paxknanckum Konexcom
Poccuiickoit ®eneparuu (ct. 158), MomyanuBbiM corjiacueM (KOHKJIIOJACHTHBIM JIEHCTBHEM),
HoJpa3yMeBaeT coryiacue cyObekTa Ha oOpabOTKy ero NMepcoHaJbHBIX JaHHBIX U HE TpelyeT
HaJIMYUs JONOJHUTEIBHOTO MUCbMEHHOI'O COTJIACHS.

3.2 Tlopsimok 00paboOTKH, IEpeavn U XPaHSHUS IIEPCOHATBHBIX JTAHHBIX

O06paboTka yKa3aHHBIX MIEPCOHATBHBIX JAHHBIX PAOOTHHKOB pabOTOMATENIEM BO3MOKHA TOJIBKO
C MUCbMEHHOT'0 UX corjacusi 100 06e3 UX coriacus B CIASAYIONINX CIydasix:

1) cyOBeKT MepCOHANBHBIX JAHHBIX JaJl COTJIAaCHE B IMHCBMEHHOH (hopMe Ha 00pabOTKYy CBOMX
MIEPCOHAJIbHBIX JIaHHBIX;

2) nepcoHaJIbHbBIE TaHHBIE ABJIAIOTCS 00LEAOCTYITHBIMU;

3) nmepcoHaIbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3/J0OPOBbS CYOBEKTa MEPCOHAIBHBIX JaHHBIX
U UX 00paboTka HeoOXoIuMa ISl 3aIUTHI €r0 JKU3HH, 3I0POBbs WJIM UHBIX KU3HEHHO BaXKHBIX
UHTEPECOB JIMOO KHU3HH, 3/I0POBbSI MM HMHBIX >KU3HEHHO BaXKHBIX MHTEPECOB JAPYIHX JHI, U
MOJIyYEHHUE COTJIacusi CyObeKTa MePCOHAIBHBIX JaHHBIX HEBO3MOXKHO;

4) 06paboTKa MEepPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B MEIUKO-MPOPHIAKTUYECKUX LIETAX, B
LEJSIX YCTAaHOBJICHHUSI MEAUIIMHCKOTO IMarHo3a, OKa3aHUsl MEAMIIMHCKUX U MEIMKO-COIIMabHBIX
yCIOyr TpU  YCIOBUH, 4YTO 00paOoTKa MEpPCOHAIBHBIX JAaHHBIX OCYIIECTBISIETCS JIULIOM,
npoecCHOHANBHO ~ 3aHUMAIOUIMMCS  MEAMIIMHCKOW  JIeATENbHOCTBIO U OO0SI3aHHBIM B
COOTBETCTBUM € 3aKOHOJaTeNbcTBOM Poccuiickoit denepannu coxpaHsaTh BpaueOHYIO TaliHY;

5) 06paboTka nepcoOHAIbHBIX JAHHBIX YJIEHOB (YYaCTHUKOB) OOIIECTBEHHOTO OOBEIUHEHUS WU
PETUTHO3HONW ~ OpraHM3allud  OCYIIECTBISIETCS ~ COOTBETCTBYIOIIMMU  OOILECTBEHHBIM
00BbEIMHEHUEM WM PEJIMTMO3HONW OpraHu3alueil, JIeHCTBYIOIIMMU B COOTBETCTBUM C
3aKkOHOmaresnbcTBOM  Poccuiickon  ®dexepanuu, g JOCTHKEHUSI  3aKOHHBIX  LIEJIEH,
MPEyCMOTPEHHBIX HX YUYPEIUTEIbHBIMU JOKYMEHTaMH, IMPH YCIOBUH, YTO MEPCOHAIbHbBIE
NaHHble He OyOyT pachpocTpaHATbes Oe3 corjlacuss B NHUCbMEHHOH (opme cyOBekToB
MEePCOHAIBHBIX JaHHBIX;

6) 06paboTKa MepcoHaNbHBIX JAHHBIX HEOOXO0IMMa B CBS3U C OCYIIECTBICHUEM MPABOCYUS;

7) o6paboTka MEePCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepanyn o 6e30MacHOCTH, 00 ONEPaTUBHO-PO3BICKHOMN AEATENbHOCTH, a TAKXKE B
COOTBETCTBUU C YTOJIOBHO-HCIIOJHUTEIBHBIM 3aKOHOJaTeNnbcTBOM Poccuiickoit denepanun.
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Paboronarens BrpaBe oO0pabaTbiBaTh NEpPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C UX

HNUCbMEHHOTO COTJIACHSL.

[TucemenHoe cornacue paboTHMKAa Ha OOpaOOTKY CBOMX IEPCOHAIBHBIX JAaHHBIX JOJDKHO
BKJIIOYATh B ce0s:

- (amunamio, UMs, OTYECTBO, aJpec CyObEKTa IMEepPCOHATBHBIX JAaHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTA, yJOCTOBEPSIOLIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIauM YKa3aHHOTO JJOKYMEHTa
Y BBIJIABLIEM €T0 OpraHe;

- HauMeHoBaHHe ((paMuiIMio, UM, OTYECTBO) W aJpec OlepaTopa, IMOJIy4Yarollero coriacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJ1b 00pa0OTKU EPCOHANBHBIX J1aHHBIX;

- TIepeueHb MEPCOHATBHBIX JaHHBIX, Ha OO0pabOTKYy KOTOpBIX [aeTcs corjacue cyObeKTa
NEPCOHAIbHBIX JAHHBIX;

- IIepeUYEeHb JIEHCTBUM C NIEPCOHAIBHBIMU JIaHHBIMH, Ha COBEPIIEHUE KOTOPBIX JAETCS COIJIacue,
o0111ee OIMcaHKe UCTIONIb3YEMbIX OIIEPaTOpPOM CIIOCOO0B 0OPaOOTKU IEPCOHANIBHBIX IaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTr'O JIEHCTBYET COIJIACHE, a TAKXKE MOPSAIOK €r0 OT3bIBA.

Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOIIUX CIydasx:

- 00paboTKa MEepPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBAaHUM (helepalbHOrO 3aKOHA,
YCTaQHABJIMBAIOLIETO €€ 1IeJIb, YCIOBUS MOIYYEHUs MEPCOHAIBHBIX JAAHHBIX U KPYr CyOBEKTOB,
NepCOHAIbHBIE JJAHHBIE KOTOPBIX MOJUIEKAT 00pabdOTKE, a TAKKE ONMPEIENISIOMETO MOJHOMOYHUS
paboTonarerns,

- 00paboTKa MEpCOHAJBHBIX JAHHBIX OCYIIECTBISIETCS B IIENSAX HCIOJHEHHUS TPYIOBOTO
JIOrOBOPA, OAHOM U3 CTOPOH KOTOPOTO SBISETCS CYOBEKT NEPCOHATIBHBIX JAHHBIX;

- 00paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX MIIM MHBIX HAYYHBIX
1eselt pyu ycloBUM 0053aTeIbHOT0 00€3IMUNBaHUs IEPCOHATIBHBIX JaHHBIX;

- 00paboTKa NEepCOHANBHBIX JTaHHBIX HEOO0XOAWMA ISl 3alllUThl JKW3HU, 37J0POBbS WM HHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYyYEHHUE €ro COrnacus HEBO3MOXKHO.

Takum oOpa3om, B COOTBETCTBHH cO CT. 86, 1. 14 TK P® B nemsix obecriedeHust mpaB u cBOOOT
YeJoBeKa M rpaxJaaHuHa PaboTomarens M ero mpeacTaBUTENH MU 00pabOTKe MEepCOHAIBHBIX
JAHHBIX pa0OTHUKA JOJDKHBI COOJIIOIATh CIICAYOIINEe 00MIHe TpeOOBaHUS:

- 00paboTKa MNEepCOHAJBHBIX JAHHBIX MOXET OCYIIECTBIATHCA HCKIIOYUTENBHO B IEJIX
oOecrieueHHs COOJIIOJIEHUSI 3aKOHOB M HHBIX HOPMATUBHBIX IPaBOBBIX aKTOB, COJCHCTBHS
pabOTHUKaM B TPYIOYCTpOICTBE, 00yUYE€HUH U MPOABMKEHUH O CIy*k0e, obecrieueHus TMUHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJIMYECTBA M KadecTBAa BBIIOJHAEMON padOThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

- IpU ONpeleNeHuu o0beMa U COoJAep)KaHus, 00pabdaThIBa€MbIX NEPCOHAIBHBIX JaHHBIX
PaboTonarens nomkeH pykoBojcTBoBaThest Koncturynueit Poccuiickoit @enepanyu, TpynoBsiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMH (QeiepaibHBIMU 3aKOHAMU;

- IpU NPUHATUU pEIleHH, 3aTparuBaloOLIMX HHTepechl paboTHuKa, Paboronatens He MMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX Pa0OTHHKA, MOJIYYEHHBIX HCKIIOYUTEIBHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 00PaOOTKU MIIM 3JIEKTPOHHOTO MOJIyYEHHUS;

- 3alIMTa TNEePCOHAJIBHBIX JAaHHBIX PAOOTHHUKAa OT HENPABOMEPHOIO UX HCIOJIb30BAaHUS WIIU
yTpatbl obecrneunBaercss PaboronatenemM 3a cyeT €ro CpeiCTB B MOPSAKE, YCTAaHOBJIEHHOM
benepabHBIM 3aKOHOM;

- paOOTHUKHU M WX MPEJCTABUTENN JOJKHBI ObITh O3HAKOMJIEHBI MOJ] PACIIUCKY C JOKYMEHTaMH
VYupexaeHus, ycTaHaBIMBAIOIMIMMU TOPSAI0K 00pabOTKU MEPCOHANBHBIX TaHHBIX paOOTHUKOB, a
Takxke 00 UX mpaBax U 0053aHHOCTSX B 3TOM 001acTH;

- BO BCeX ciyyasXx OTKa3 pabOTHMKAa OT CBOUX IIpaB HAa COXpAaHEHHE M 3alIUTy TalHBI
HEECWCTBUTEIIEH.



4. Ilepenaya u XpaHeHUe NEePCOHAIbHBIX TaHHBIX

[Ipu mnepemaye mepcoHANBHBIX JaHHBIX paboTHuKa PabGotomarens momKeH cobOIOAATH
cienyomye TpeOoBaHus:

- He cO00IIaTh MepCOHANIbHBIEC JaHHbIE pA0OTHHUKA TPEThel CTOPOHE 0e3 MMCbMEHHOTO COTJIACHS
paboTHUKA, 3a UCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LESIX MHpeaylnpeKIeHUs
yIpO3bl J)KU3HU M 3/I0pPOBBI0 PabOTHHUKA, a TAaKKe B CIy4asX, yCTAaHOBJICHHBIX (henepanbHbIM
3aKOHOM;

- He COO0IIaTh ePCOHANBHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKUX LENAX 0€3 ero MICbMEHHOTO
coryiacus.

- IPeAYNPEANTD JIUL, TOTYYUBIINX EPCOHANbHBIEC JaHHbIE paOOTHHUKA, O TOM, YTO 3TU JaHHBIC
MOTYT OBITh HCIOJb30BaHbI JIUIIb B LIEJSAX, A KOTOPBIX OHH COOOILEHBI, U TPeOOBATh OT 3TUX
JIMII TOATBEPIKIECHHUSI TOTO, YTO 3TO MPAaBHIO COOMOACHO. JIuna, moiydyuBIme nepcoHalIbHbIC
JlaHHbIE PabOTHHKA, 00s3aHBI COOIOAATh PEKUM CEKPETHOCTH (KOH(MUICHIIUATLHOCTH). JJaHHOe
[Toso>xeHne He pacpocTpaHseTcs Ha 0OMEH NEPCOHAIbHBIMU IaHHBIMHU paOOTHUKOB B NIOPSJIKE,
YCTaHOBJIEHHOM (hejiepaibHbIMU 3aKOHAMU;

- OCYLIECTBJIATH Tepenady MepCOHAIbHBIX JaHHBIX Pa0OTHUKOB B mpenenax OpraHuzanuu B
COOTBETCTBUH ¢ HacTosuM [lonoxxenuem;

- paspemiatb JOCTYI K TE€PCOHAIBHBIM JaHHBIM pPa0OTHUKOB TOJBKO  CIHEIHAIHHO
YIIOJTHOMOYEHHBIM JIUIAM, TPU 3TOM YyKa3aHHbBIE JIMIA JOJHKHBI UMETh MPaBO MOJIy4aTh TOJIBKO
T€ TEPCOHAIbHBIC JaHHBIE PaOOTHUKA, KOTOPbIE HEOOXOIUMBI JUIS BBITIOJHEHUS KOHKPETHOU
byHKIUY;

- HE 3amnpamuBaTh MH()OPMAIMIO O COCTOSHUHU 310POBBS PaOOTHHMKA, 33 UCKIIOUECHHEM TeX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIONTHEHUSI PAOOTHHUKOM TPYAOBOI
byHKINY,

- TepelaBaTh MEPCOHANbHBIC TaHHbIE PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B MOPSIKE,
yCTaHOBJIIECHHOM TpynoBeiM KkojekcoM Poccuiickorn @exepanny, ¥ OIPaHUYMBATH  OTY
WH(GOPMAIIMIO TOJIBKO TEMHU MEPCOHAIBHBIMH JaHHBIMH PAaOOTHUKA, KOTOpPbIe HEOOXOIUMBI IS
BBITTOJIHEHUS YKAa3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHH.

5. XpaHeHne H UCII0JIB30BAHHUE MEPCOHAJTBHBIX TaHHBIX:

- IlepconanpHble JaHHblE PAaOOTHUKOB 00pabaThIBAlOTCS M XpaHATCS B OTHAEIE KaIpoB,
NEepCOHANbHbIE JaHHbIE YydYalIuXcsi o0pabaThIBalOTCA M XpaHATCd B KaHLUEISIpUM U B
NpeIHa3HAYSHHBIX IS 3TOTO AJIEMEHTAaX HH()OPMAIIHOHHBIX CHCTEM.

- IlepcoHanbHble JaHHBbIE PAOOTHUKOB M Yy4alllUXCS MOTYT OBITh TMOJYY€HBI, MPOXOIUTH
JanpHEeHITyo 00paboTKy W TiepeaBaThCsl Ha XpaHeHHE Kak Ha OyMaKHBIX HOCHTENSX, TaK U B
AJIEKTPOHHOM BHJ€ — B JIOKAJbHONH KOMIBIOTEPHOM CETH M B CIELHAIbHBIX KOMITBIOTEPHBIX
nporpammax: «1C: 3apmuiara u kaapel», «LIkoabHBIH 0pUCH U T.1..

- IIpu nmosy4eHHUU NMEPCOHATIBHBIX JAHHBIX HE OT PaOOTHHUKA (32 MCKIIOYEHUEM CIIyyaeB, €ClU
NEPCOHAIbHBIE JAaHHbIE ObUIM MPEOCTaBIEHbl PadOTOJATEN0 Ha OCHOBAaHHMM (peepalbHOTO
3aKOHA WJIM €ClHM IEepCOHAJbHbIE JaHHbIE SBIAIOTCA OOIIEJOCTYMHBIMU) paboToAarens [0
Hauaima oOOpaOOTKM TakWX TIEPCOHANBHBIX JAHHBIX O00s3aH MPENOCTAaBUTh PAOOTHHKY
CIEYIONIYI0 HH(OPMAIIHIO:

- HauMeHoBaHue ((haMuiIKsl, UMs, OTYECTBO) U aJIpec OrepaTopa WK ero NpeaCTaBUTeNs;

- 11eJ1b 00paOOTKM NEPCOHANBHBIX JIaHHBIX U €€ TPABOBOE OCHOBAHUE;

- TIpeIoJaraeMple MOJIb30BaTEIH MePCOHATBHBIX TaHHBIX;

- yCTaHOBJICHHbIE HACTOAIINUM DeepanbHbIM 3aKOHOM MPaBa CyObEeKTa NePCOHANbHBIX JaHHBIX.



6. JlocTyn K mepcoHaIbHBIM JAHHBIM PA0OTHHKOB.

[IpaBo nocTyna Kk NepcOHANBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupekTop Opranusaiuy,

- COTPYIHUKH OTAEJa KaJpOB;

- COTPYIHUKH OyXTalTePHH.

Paborauk Opranusanuu UMeeT IpaBo:

- TIOJTy4YaTh JOCTYI K CBOUM I€PCOHAJIBHBIM JIaHHBIM M 03HAKOMJICHHE C HUMHU, BKJIIOYast MPaBo
Ha Oe3BO3ME3THOE MOJy4YeHHE KOMUK Jr00O0H 3ammcu, coaepikalieldl NMepcoHalIbHBIC TaHHBIE
pabOTHHKA;

- TpeboBate oT PabGoromarens yTOYHEHHs, HWCKIIOUEHHS WM WCHPABICHUS HEMOJIHbIX,
HEBEPHBIX, YCTapeBIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO TIOJYYCHHBIX WM HE SBISIOMINX
HeoOXouMbIMU Tt PaboTomaresns mepCcoOHaNbHBIX TaHHBIX;

- nostydats ot PaGoromares:

- CBEIICHUS O JIUIaX, KOTOPhIE UMEIOT JIOCTYN K MEPCOHAIBHBIM JAHHBIM WA KOTOPBIM MOXKET
OBITH IPEIOCTABIICH TAKOW JJOCTYII,

- IepeueHb 00padaThIBACMBIX IEPCOHATBHBIX JTAHHBIX U HCTOYHHUK HX TIOTYUCHUS;

- CPOKH 00pabOTKH MMEePCOHATBHBIX IAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBEJICHHA O TOM, Kakue IOPHIUYECKHE TOCIEACTBHS Ul CYyOBEKTa MEPCOHAIBHBIX IaHHBIX
MO>KET TMOBIIEYb 32 cOO0H 00pabOTKa ero MepcoHaIbHBIX TaHHBIX.

- TpeboBaTh u3BemeHus: PaboTogarenem Beex NI, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC
WIK HEMOJHbIE IEepPCOHANbHBbIE JaHHbIe, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHUSIX,
WCTIPABIICHUSX HJIU JIOTIOJTHEHUSX

- 00kanoBaTh B YINOJHOMOYEHHBIH OpraH MO 3alIUTe MpPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX
WK B CyneOHOM TMOpsAKE HEMpaBOMEpHBbIC AeWcTBUS win Oe3neiictBus Paboromartens mpu
00paboTKe U 3alIUTe ero NepCOHATBHBIX JaHHbIX;

- KONHUPOBAaTh M JeJIaTh BBHINHCKU TICPCOHANBHBIX JaHHBIX paOOTHUKA pa3peniacTcs
UCKITIOYUTENILHO B CITY)KEOHBIX LIETISX ¢ MUCBbMEHHOTO pa3pellieHusl HaualbHUKa OT/eNa KaIpoB;
- mepenaya MHGOPMAIMM TPEThEW CTOPOHE BO3MOXKHA TOJBKO TNPH NHCHMEHHOM COTJIACHH
PaOOTHHKOB.

7. OTBeTCTBEHHOCTh 3a HapyLleHHe HOPM, peryJHupylIux o0padoTKy M 3alMTy
NEePCOHATbHBIX JAHHBIX

PaGornukn OpraHuszanyy, BHHOBHBIE B HapyLIEHHMM HOPM, pETYJIUPYIOIUX IOIYy4EeHHE,
00pabOTKy W 3allUTy MEpPCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT JUCIHMILTMHAPHYIO
aIMUHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJI YTOJOBHYK) OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.



